
DBS  
 

If you hold one of the following roles within the life of the Church your DBS must be 

renewed every four years.  

Who needs a DBS? 

• Pastoral Visitors 

• Anyone working with Children in the name of the Church e.g. Youth Group Leaders, 

Music Group Leaders, Sunday School Teachers 

• Church/Circuit Stewards 

• Treasurer 

• Local Preachers/Worship Leaders 

• Church Safeguarding Officer 

• Choir/Music/Drama Group Leaders 

• Anyone leading activities targeted at adults who are vulnerable e.g. fellowship group 

etc.  

• Monitoring and Support Group Members for Safeguarding Contracts 

Warmly invited but not mandatory: 

• Property Stewards and other keyholders 

• Caretakers 

• Church/Circuit Meeting Secretaries 

• Church/Circuit Administrators  

 

What information do I need to bring with me? 

 

1. Your current full name and address 

2. Any other names you have used, along with the dates you started and stopped using 

them  

3. A full and continuous address history for the past 5 years, including UK postcodes 

4. Your passport details, if you have one  

5. Your UK driving licence details, if you have on 

 

What documents do I need to bring with me? 

 

The application process requires that you produce a number of original documents to 

support the data you will provide on the online application form. All documents must be in 

your current name (excluding UK Birth Certificate). At least one document must show your 

current address and one must show your date of birth.  

The acceptable documents are divided into the 3 groups shown below. If you own a valid 

Passport and/or UK photocard drivers licence, you must produce these, plus 1 or 2 

additional documents from any group to make a minimum of 3 documents in total for a 

Route 1 Application.  

If you do not own a valid UK Passport, UK photocard Drivers Licence, original UK Birth 

Certificate, Adoption Certificate and you are an UK Citizen, then you can proceed with a 



Route 2 application. This will require 1 document from Group 2a PLUS 2 other documents 

from either Group 2a or 2b and consent to DDC undertaking an Identity Validation Check.  

If you are applying for paid work from a non-UK country you must provide one primary 

document to confirm your 'right to work' in the UK, plus two documents from any group. 

For the full list of documents and requirements please see www.ddc.uk.net/help-

advice/guidance-for-applicants. Non-UK applicants applying for voluntary roles, can only use 

Route 1 with no requirement to prove a 'right to work'.  

UK citizens who cannot produce the required documentation will need to apply using the 

DBS's paper application form and attend a local police station to have their fingerprints 

taken.  

 


